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MEMORANDUM FOR: Chief, Plane and Policy Steff 


20 March 19$7 


SUBJECT 


i Intelligence School Weekly Acttvitiss Report #12 
li» March through 20 March 195? 





I* SICggFICAMT ITEMS - None. m v.\, ; j 

II. OTHER ACTIVITIES 2 

*• S£ fl *« B * «S g B 5iu! ' By: _£>£ 

a The CIA Introduction program Wilt C 0 iVil*CT®?.' 6 A 18 ^SSfch 
people,, 

(2) On lb March the CIA Review was held for overseas 

returnees. 

(3) Arrangements have been all but c ompleted for t he first 
presentation of the JOT Iftyea 1 Bri ef ing* I mat 

recently with OS, 

and approval by the Security Office was given for all three 
projected presentations. There t he matter of coordina- 
tion by the Security Office with Branch on 

Finally, the DCI’s approval is being 
•ought by the DD/3. With the concurrence of c/JOTP, a target 
date of l£ April has been set for the first presentation of 
the program. 

(b) is planning a modification in the structure 

of the CIA Introduction. Instead of the two and one-half hours 
of lecture material previously given new employees, two hows of 
lecture material will be presented and a 30-mLnute film on 
Intelligence, produced by the Air Force, will be shown. 

(5) The DECI has agreed to open future Departmental Brief- 
ings with an official word of welcome. 

be Intelligence Orientation 


(1) Intelligence Orientation #7 ended on Friday, 15 March. 
Student critiques were of a highly favorable nature. One student 
achieved a perfect score on the test. 

s* , (2) Sixty-six IAC guests attended the Intelligence Products 

\J Exhibit on lb March. 
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(3) Ob Friday, 15 March,) aet with 

of the A & E Staff to discuss the use of the new evaluation form 
and the value of the Item Analyses of the Introduction to Intelli- 
gence tea to It was agreed that future Item Analyses would not 
p rodu c e ei golf leant ly different information about the test 
questions and therefor® should be discontinued. 

(»l) Special instruction for a doctor from the Medical Office 
will begin on Wednesday, SO March. In order to meet an early date 
of departure, this man will attend selected portions of the 
Co mmunism phas e of the 10, supplemented by tutorial instruction 
by 1 staff. 


(5) 


is again out of town presenting a 


third two~week Writing Workshop for Office of Ccwraunlcations 
This is the last of a series requested by GC for 


£ 


Oo InteXUgeroe Training 

MOum jinn m'mjJmmmnaBm umi ,iw i hm i hiW 


(1) The 


students originally enrolled in Intelligence 


Techniques #U completed the course on Friday, 15 March. This 
round was as enthusiastically received as previous presentations. 

(2) is worklag on preliminary plans for a proposed 

FDD Refresher course. This course will be similar in content to 
that of the 00/C Refresher. 


(3) 

the Regional 
the lecture,) 
recent trip to) 


<U) 



recently lectured to the students of 
^course. In addition to 
showed pictures which he had taken on a 


is attending a course entitled "Corre- 
spondence Management Workshop," presented by GBA. It is a 12-hour 
course, given on four mornings fo r three hours. Ac the course is 


25X1 


25X1 


25X1 


25X1 


25X1 


25X1 


25X1 


25X1 


basically a letter-writing one,) 


is looking for ideas 


that might be useful in the Writing Workshop, 
d. Management Training 

Basic Management #33 1* scheduled to begin Monday, 2$ March. 
This pr esentation is for middle managers in the OS 11-13 bracket, 
students are presently enrolled for the course. This Is 


the last course that 

the Office of the Comptroller, 


will conduct before his return to 


25X1 
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e. Instructional Techniques 


stud ents are enro lled in Instr uctio nal Techniques #21* 


being given by 
froa TSS end 


18«22 March, 


fran OCR* 


of the students ere 


f. Adalnl a tr stive Training 

(1) The Of floe of the Comptroller has requested that a 
Cable a nd Di s patch Refresher be presented for e aplqyeea of that 


Office. 

this refresher on 3 * h t and 5 Aprils 
have had meetings with 
the Controller's Office and 


trill conduct 


in preparation for this presentation*, 


I<* 


of the Finance Division 


<*) 


people from the DB/l complex have requested the 


OTR Registrar to include them in the next Cable and Dispatch 
Refresher o They feel they sill benefit enough from the refresher 
to make their attendance worthwhile* even though this course will 
be slanted toward the needs of the Comptroller's Office* 


( 3 ) 

Pink Hi; 


The AdaLnietrativo Training staff reviewed the films 
— — — . aa£ * M Rus Madelalne for possible use in the 
portion of bperaiioiu Support. 


g. Reading Inprsveaeiit 

is attending a pert-tlae Writing Workshop 
conducted by QSA* The workshop' e goal is to clarify the principles 
of Plain Letters * The information she obtai ns will be helpful in 
the readability study eurrently being done* 
is teaching the Reeding Improvement classes in 

h. Clerical Training 


absence. 


(1) During the week of 11 March there were people in 


Clerical Induction Training and people in Clerical Orientation* 

(2) The results of the official Agency tests administered by 

Clerical Induction to ent ranc e «on-=duty employees for the week of 
11 March wore as follows t Of people tested in shorthand* 
qu&lifiadj of people tested in typewriting* qualified. 

(3) Clerical Refr esher #6 ? began on Monday, X8 March* with 

are froa the W/? t p are from the 


students 
DD/S* and 


enrolled, 
are from the DD/l. 
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SWE-C-R-K-T t ^ 


PERSONNEL NOTES 


a 0 | | h as returned to work on a part” tine 

basis. 

b. haa boon on sick leave since 111 Maroh. 

It will probably be necessary for him to have an operation, and 
he iay not be able to return to duty for a month or more. 


e. 

d. 


returned from sick leave on 19 March. 


returned from his Florida vacation on 18 March. 


Chief, Intelligence School 


VI 

S =“E c C -R-E-T 
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